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Overview

The objective of CAS is to allocate CCA to students based on their preferences and the CCA parameters within
reasonable amount of time.

CAS is very organized. It is simple to use and can save tremendous amount of time. For example:

Student Choices - Thisis online. Student log in to a portal to register their choices. In addition, information
like Drug Allergies, Previous Year CCA, Level of Competition and NAPFA can also be
collected. There is no need for paper work and collation. All data collected will be
merged into CCA directly via text file.

Allocate CCA - Allocation is done systematically once all the parameters are defined. You can set Max
Number of members allowed in each CCA and the Min number of Members in each CCA
to monitor. Allocation is done in the following order:

1) Students whose CCA are being FIXED for some reasons (Manual)

2) DSA Students

3) Ranked Students (Ranked by CCA Teachers)

4) The rest of the Students based on 1* Choice, 2" Choice, 3™ Choice and so on

Generate Reports - Class List with their Choices and Allocated CCA
CCA List with their Members and choices
Allocation Statistics

Work Flow

The following is the recommended work flow for the CCA Allocation Exercise

Order Description Action By
1 Convert Cockpit Data (Class and Pupil) CAS Administrator
2 Update all the CCA offered and Set Parameters
Max and Min
Order of Allocation (Preferred Order of Allocation by CCA)
3 Update CCA Ranking List, if any

(Ranking can be updated prior to Allocating CCA to students)

4 Upload Database to CCA Portal RJCAT

5 Student Opt for their CCA Choices Student

6 Download Database from CCA Portal RICAT

7 Merging Students’ Choices to CAS CAS Administrator

8 Allocate CCA to Students CAS Administrator
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Login

B

CCA Allocation System
CAS Version 1.00b dated 17 Jan 2013

User 1D Paszword

r
SCHOOL
o0

Step Double-Click on the School

e Enter User ID (default: system) Crest to Login directly.
e Enter Password (default: system)
e C(Click on OK button
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Main Screen

CAS Version 1.00e dated 10 Jan 2014

DEMO
SCHOOL

CCA Admin

Allocate CCA
Rark CC&
CCa List
CCA Setup

System Table

Class List

Fupil List
School List
Password T able

Fiegistration Info

System Admin

Convert Cockpit Data
Load Chaoices

Fortal Interface

D atatiull Pat

D ataCode Patl
Met Contraller Pat

Frivate Pat

Log Patl
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System Table

System Table is a set of Tables that are used in CAS. Generally you don’t need to update these tables.
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Class Table

Class table is updated via “Convert Cockpit Data”. You don’t need to update this table.

¥5 CAS Version 1.00e dated 10 Jan 2014

RJCAT Secondary School SYSTEM
DEMO ry User D

SCHooL | 129 Street Group  Super User
Singapore 349692

Class List
CCA Admin

Dirag a column header here to group by that column
Allocate CCA

Rank CCA Mizcellaneous

Key Info

) Year Level Class ClassName
e [b2013 1 14 Se 14
CCA Setup | [2013 1 1c Sec 1C

| [2013 1 1H Sec 1H

System Table | |2013 1 1l Sec 1l

| [2013 1 1M Sec 1M

Clazs List | [2013 1 1M Sec 1M
gL | [2013 1 10 Sec 10

) 23 1 1P Sec 1P

SehoalLis [ 2013 1 B Sec 15
Paszword Table 2013 1 1z Sec 17

Fiegistration Info

System Admin

Convert Cockpit Data
Load Chaoices

Fortal Interface

P — o
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Pupil Table

Pupil table is updated via “Convert Cockpit Data”. You don’t need to update this table.

¥5 CAS Version 1.00e dated 10 Jan 2014

DEMO RJCAT Secondary School UserlD  SYSTEM
SCHooL | 129 Street Group  Super User
Singapore 349692

n Pupil List
CCA Admin

Dirag a column header here to group by that column
Allocate CCA
Fiank OO, Class Primary
) NricNo  Mame BirthD ate Clas & Sk & School T45 EL1
EECA List Id 500001932 | Pupil Hame 0000193 F 1340842000 1 Bendemeer Primary School
CCA Setup | | 23 |500001242 Pupil Mame 00001 24 F 27/05/2000 Sec 14 2| Hougang Frimary 5 chool 2834 A A
| | 23 |500000472 ) Pupil Mame 0000047 F 22/02/2000 Sec 14 3| Greenridge Frimary School 255 4 A A
System Table L 2013 500003212 Pupil Mame 0000321 F 231142000 Sec 1A 4|*'angzheng Primary School 2524 AT A
| 2013 500000052 Pupil Mame 0000005 F 10/08/1933 Sec 14 5 Zhonghua Primary School 281A AT A
Clazs List | [2013 500001152 Pupil Mame 0000115 F 18/04/2000 Sec 14 E| Eliaz Park Primary School 2834 A AF
Pupi List | 2013 500000032 Pupil Mame 0000003 F 2141042000 Sec 14 7| Zhonghua Primary School 252|A &
) 213 500001302 Pupil Mame 0000130 F 07 /05,2000 Sec 14 8| Tao Man Schoal 28004 AT A
SehoalLis [ |2013 500001912 Pupil Name 0000151 F 11/08/2000 [Ssct4 | 8| Kong Hwa School LI
Password T able | |2m13 | 500000142, Pupil Narme 0000014 F 22/05/1999  |Sec1A | 10 inmin Primary Schoal /3lA A A
Fiegistration Info | | 2013 50000253 Pupil Mame 0000253 F 01/12/2000 Sec 4 11| Maval Baze Frimary School 282 A% A A
| 2013 500001932 Pupil Mame 0000133 F 03/09/2000 Sec 14 12| *vishun Primary School 283jA A A
N o | el |2013 500001612 Pupil Name 0000161 F 06/07/2000 Sec 14 13| Anderson Primary School 283jA* A |A
System ASn S0 [ ]2z 500003152 | Pupil Mame 0000315 F |30/03/2000  |Secta | 14| Taniong Katong Primary School L
c ; 213 500002192 Pupil Mame 0000219 F 1541042000 Sec 14 15/ East Coast Primary School 281 A% A A
onvert Cockpit Data H
) 2013 500000352 Pupil Mame 0000035 F 23/01/2000 Sec 14 18| Peiving Primary School 282|A A A"
Load Ehoices | |2013 |500000342] Pupil Name 0000034 F 03/01/2000 |Sec1a | 17 MahaBodni School 2840 A A
Fartal Interface LI 23 |500002792 | Pupil Mame 0000279 F 171242000 Sec 14 18| Singapore Chineze Girls' Primary School 282 A% A A
| 2013 | 500000202 Pupil Mame 0000020 F 08/01./2000 Sec 14 19| Rivervale Primary School 282|A A A
| 2013 500001782 Pupil Mame 0000178 F 03/08/2000 Sec 14 20| Zhangde Primary School 283jA* A |A
2013 500003072 Pupil Mame 0000307 F 25/01/2000 Sec 14 21| Haig Girls' 5chool 255lA A A
: 23 |500001132| Pupil Mame 0000113 F 12/05/2000 Sec 14 22| Sembawang Primary School 283 A% AT A
| | 23 |500001752) Pupi Mame 0000175 F 21/07/2000 Sec 14 23| Juryuan Primary School 283 A% AT A
23 |5S00000282 | Pupil Mame 0000028 F 2340142000 Sec 14 24| Chongzheng Primary S chool 2514 A A
: 2013 500001592 Pupil Mame 0000159 F 08/07/2000 Sec 14 28| CHI Our Lady of Good Counsel 281A A A7
| |2013 | S00000512) Pupil Mame 0000051 F 17/02/2000 Sec 14 26| Rosyth School 282|A% A |A
2013 500001462 Pupil Mame 0000746 F 1E/06/2000 Secla 27 Paya Lebar Methodist Girls' 5 chool [Primary] 2811 A A A7
: 23 |500002922 | Pupil Mame 0000292 F 28/08/2000 Sec 14 28| Yangzheng Primary School 281 A% AF
2M3SANONT 287 | Punil Mame D000 28 E N3RA2000 Sear 1é 29| lurinian Primarn Sehanl 2RALA FEENr
322
[4ipmi+—a L] | EF‘
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School Table

This table is standard. It will be updated by RICAT and updated via Website.
You don’t need to update this table.

¥5 CAS Version 1.00e dated 10 Jan 2014

DEMO RJCAT Secondary School UserlD  SYSTEM
SCHooL | 129 Street Group  Super User
Singapore 349692

School List
CCA Admin

Dirag a column header here to group by that column
Allocate CCA
Fiank OO, Main Info
) School
LS L Admiralty Primary School
CCA Setup | | Morth |1738 AlP Ahmad lbrahim Primary School
| | Morth |1254 AGP Anchor Green Primary School EEE
System Table L Marth | 1766 APS Anderzon Primary Schaal
| | Morth | 5007 OLM CHIJ Our Lady of the M ativity
Clazs List | [Morth 7118 SNG CHIJ 5t. Micholas Girls' School
Pupi List | |Morth 1751 CPS Canbera Primary School
p
) Morth | 5636 CFP Chongfu 5choal
Sialime LSt : Morth |1757 CvP Compaszvale Primary School
Password T able | |Noth 1769 EFP E dgsfield Primary School
Fiegistration Info | | Morth 1252 EDP Endeavour Primary School
| | Morth |1756 EGF Ewergreen Primary School
N o |Morth 1177 PP Femvale Primary 5 chool
System ASn [nenn 1208 [Fep Fuchun Primary School
e Dt ek | | Morth |1251 GDP Greendale Primary School
) Morth | 1765 GwP Greenwood Primary School
Load Ehoices I Horizon Primary School
Fartal Interface | | Morth |1763 HGP Hougang Frimary School
| | Morth |1223 HMP Huarin Primary S chool
| | Morth |1250 IPS Innova Primary School
| | Morth |1207 JHP Jiemin Primary School
| | Morth | 7111 MSH Mariz Stella High School
| | Morth | 1645 MaS Marziling Primary School
| | Morth |1151 MFF M ayflower Primary School
| [Morth 5183 MTS Mee Toh Schaool
| [Morth 5018 M5 Montfart Junior S choal
LI Morth | 5028 MCP Man Chiau Primary School
| | Morth |1730 MEF Maval B aze Primary School
| | Morth |1761 M5F Morth Spring Primary School
Morth |1740 MYF Morth Yiew Primary School lz‘
P+ — |
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Password Table

This table is standard. Only update when necessary.

¥5 CAS Version 1.00e dated 10 Jan 2014

RJCAT Secondary School SYSTEM
DEMO ry User D

SCHooL | 129 Street Group  Super User
Singapore 349692

Password Tahle
CCA Admin

Allocate CCA
Rark CC&
CCA List

Password User HName [Display] Access Level

1 UseMamel Superlser
CCA Setup ADMIN Admin End User
ENDUSER End Uszer End Uszer
System Table STHS Admin Manager Administrator
SYSTEM Syztem User Superlser

Class List
Fupil List
School List
Password T able

Fiegistration Info

System Admin

Convert Cockpit Data
Load Chaoices

Fortal Interface

Total: 5
I 4 + —a
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Registration Info

This table is standard. Only update when necessary.

¥5 CAS Version 1.00e dated 10 Jan 2014

DEMO RJCAT Secondary School UserlD  SYSTEM
SCHooL | 129 Street Group  Super User
Singapore 349692

n Registration Info
CCA Admin

School
Allocate CCA Code Abbr Level
Fiank CCA 9339 RJCAT Secondary -
CCA List School

CCA Setup RJCAT Secondary School

Address
System Table -
Class List 123 Street
Pupil List Postal
Singapore 349692

School List
Tel Office Fax Mo

Paszword T able 53853904 E3083642

B eqistration Info

bl
A

System Admin

Convert Cockpit Data
Load Chaoices

Fortal Interface

I Save Cancel
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System Admin

This part is accessible only to CAS Administrator.
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Convert Cockpit
[0e dated 10 Ja i |
RJCAT Secondary School UszerlD  SYSTEM
SgﬁggL 123 Street Group  Super User Frint

Singapore 349692

CCA Admin kS Folder

. - Year 2013
Alocate CCA Diive | = £ [myape] Lot
Riank CCA v Level 1
CCa List BT Level 2
CCA Setup Lewvel 3

bl

System Table

Class List
Fupil List
School List
Faszword T able
Fiegistration Info I
Filer Cockpit Files [*.TxT) j
Pupil_1_14.txt

bl
A

System Admin

Convert Cockpit Data
Load Choices

Fortal Interface

Lewvel 4
Level 5
Level B

Change the year to current

Year

=]
o

Steps
e Point the folder to the cockpit files

e Set the Year to Current Year
e Select the Level to Convert
e C(Click OK Button
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Load Choice

The Choice Text File is from the CCA Portal. It contains the choices made by the students during the CCA
Registration.

We will download the Choice Text File and email to you.

You may skip this step if we import the choices into the CAS Database and email the Database to you.

5 CAS Version 1.00e dated 10 Jan 2014 (=13
RJCAT Secondary School Uszer D SYSTEM

SCHooL | 129 Street Group  Super User
Singapore 349692

Load Choices
CCA Admin

Falder Message

Allocate CCA Drive | f [myapp] | [Directory : F:“AppD7~CAS-Database~KC-MySOL
o, Path :
Rank CCA BB Cocka Vear ;2013
OCEpI E==========================================
CCA List e
CCA Setup
System Table
Clazs List
Fupil Lizt
School List
Password T able Select the Choice Text File
L File List

Fiegistration Info

Fiter | Text File [*tu) |

e

System Admin

Corvert Cockpit Data
Load Choices

Fortal Interface

=
o

Steps
e Point the folder to the Choice file

e Select the Choice Text File
e (Click OK Button
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CCA Admin

This part is accessible by CCA Administrator.
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Allocate CCA (Screen #1)

25 CAS Version 1.00g dated 17 Jan 2014

RJCAT Secondary School UserlD  SYSTEM
sCcHooL 129 Street Print
Singapore 349692 Graph Legend

Allocate CCA
CCA Admin

Tools & Utilities Generate Random | Load Ranking List | Compute Statistics Process Choices

Final Statistics

Allocate CCA . —
Rark CCA Gl T RS [ I Max Size [ Allocated — hin Size |

CCA& List E0
CCA Setup 50
40
30

System Table 20

Class List

Fupil List
School List 0%

Password Table Dsa 2 Manual 15 Rank 4 Choice 278 Taotal 293 Pupil 322 Nil 23 Current Stage |

A

Fiegistration Info ——
Pupil it Pupil Info Owerall Statistics S—

- CCA v Search By Name Taghao 0 ‘lT

Dirag a column header here to group by that column

Select Al

bl

System Admin

Convert Cockpit Data
Load Choices L ET Choices
et s Tag Class ) 5Sex NricNo Stream Rand#t RankX #3
] 1|Pupil Mame 0000193 | F S000019% | Express 1 MPCC
| | Sec 14 2 Pupil Mame 0000124 | F S0000124Z | Express 948 1] CHO T&F MWPCC
Sec 14 3| Pupil Mame 0000047 |F | S00000472 |Express| 2201 1|MNE ME EMEP BAD 1T RCY
B Sec 14 4/ Pupil Mame 0000321 | F S0000321Z | Express 3883 1] WB T&F BE ELDDS WCC
: Sec 14 5 Pupil Mame 0000005 | F 500000052 | Express 5258 1 SB ELDDS HB RCY
Sec 14 6| Pupil Mame 0000115 |F |S00001152 |Express | 5636 0 \ RCY BAD GG 1T
B Sec 14 7 Pupil Mame 0000003 | F 500000092 | Express 9652 O ME LIE ELDDS SB T RCY
: Sec 14 8 Pupil Mame 00001300 | F S0000130Z | Express 357 1] SB ELDDS GG B
Sec 14 9| Pupil Mame 0000191 |F  |S00001912 |Express | 2361 0 F THF
i Sec1s | 10|PupllName 000004 | |SO000014Z Ewpress| 5433 0 CCA for DSA students | |17
322
P+ —a Kl | | ]

Step
e Click Generate Random Button (To issue a Q number to students)

e C(Click Load Ranking List Button (Teachers’ Ranking will be loaded prior to Allocation)

e Click Compute Statistics Button (To generate Choice Statistics for reporting purposes)
e Update DSA List

e Click Process Choices Button

e Update Manually for students not allocated (Probably due to MAX limit)

e Click Final Statistics Button
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Allocate CCA (Screen #2)

Manual Allocation

Click this Button to get the latest
DEpo  TCAT Secondary School StatIStI(.IS after finishing Manual
SCHOOL 123 Street Allocation

Sroup
Singapore 349692 /\

25 CAS Version 1.00g dated 17 Jan 2014

SYSTEM
Super Uzer

User D
Frint

Allocate CCA

Tools & Utilities Generate Random | Load Ranking List | Compute Statistics Process Choices Final Statistics

Allocate CCA M i Al
Rark CCA SIS L Gt [ I Max Size [ Allocated — Min Size |

CCA Admin

CCa List 60 4
CCA Setup 504

System Table

Class List
Fupil List
School List

T T T u T u T y T y T Y " T T T T T
BAaD BB MB  SL TF 1T  %B GG NCC MPCC RCY CCS CHO ELDDS GE HBE K5 MCE MD  SB AWP EMY  IFC LB
0%

Paszword T able DSA 2 Manual 15 Rank 4 Chaoice 278 Total 233 Pupil 322 Mil 23 Curent Stage Assion CCA : BAD to Selected Studdents
Fiegistration Info -

Pupil it Pupil Info Owerall Statistics

£C4 | BAD Srzreth B e Tegho|0 = [TagSelected| [ Selectal
System Admin
Dirag a column header here to group by that column @
Convert Cockpit Data
Load Choices L ET 1 Allocation [Final) Allocation [System]
ies
e It Tag Clas:s & £ & Sex MricHo Stream Rand#t RankX LIB Choll Group CCA Statuz  Cholt Group CCA
Sec 14 1|Pupil Mame 0000193 | F S0000193 | Express 1 DS54 1]
L Sec 14 2| Pupil Mame 0000124 | F | S00001242 | Express 948 a 1/ Pa CHO Choice 1 P& CHO
4] Sec 14 3 Pupil Name 0000047 F 500000472 Express 2201 1 0 5&G BAD M anual 154G ME
L Sec 14 4 Pupil Mame 0000321 | F  |S0000321Z | Express | 3883 a 154G WB Choice 154G VB
L Sec 14 5 Pupil Mame 0000005 | F |S00000052 | Express | 5258 1 154G WB Choice 154G VB
4] Sec 14 E Pupil Mame 0000115 F 500001152 Express 5636 1] 154G BAD M anual 154G THF
L Sec 14 7| Pupil Mame 0000003 | F |S00000092 | Express | 9652 a 054G ME DS54 054G ME
12| Sec 14 8 Pupil Mame 0000130 F SO0001302 Express | 3157 a 1 Pa BAD M anual 1 P& SB
L Sec 14 9 Pupil Mame 0000191 | F | S0000191Z2 | Express | 2361 1] 1 P4 ELDDS | Choice 1 P& ELDDS
L Sec 14 10/ Pupil Mame 0000014 |F 500000142 |Express | 5433 a 1/ Pa CCS Choice 1 P& CCS
322 lz‘
P W+ — « [«] [ ]
Step
e Select CCA

e Select Student to Allocate (Use CTRL+CLICK)
e Click Assign CCA button

e Repeat the above steps for the rest of CCA
e Click Final Statistics Button
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Manual Allocation — Example

Manual Allocate Basketball to Top 12 Students.

25 CAS Version 1.00g dated 17 Jan 2014

RJCAT Secondary School

Click this Button to get the latest

DEMO statistics after finishing Manual

sCcHooL 129 Street

Singapore 349692 Allocation

Allocate CCA
CCA Admin

Tools & Utilities Generate Random | Load Ranking List | Compute Statistics Process Choices

Allocate CCA ~
Fank CC& Pupil List Pupil Info. Owerall Statistics

CCA, List | + | - | CCA [BE vI Azsign CCA | Search By Name
CCA Setup

Dirag a column header here to group by that column

System Table LET]

Tag Class SN Hame
Sec 1M 30 Pupil Mame 000001 3
Sec 1M 18 Pupil Mame 0000019
Sec 1M 37 Pupil Mame 0000022
Sec 14 3 Pupil Mame 0000047
Sec 14 26 Pupil Mame 0000051
Sec 14 33 Pupil Mame 0000056
Sec 1H 11 Pupil Mame 0000103
Sec1C 35 Pupil Mame 00007107
Sec 1H 19 Pupil Mame 0000733
Sec 1M 31 Pupil Mame 00007 37
Secl E Pupil Mame 0000166
Sec1C 10 Pupil Marme 0000771
Sec 14 1| Pupil Hame 00001593
Sec1C 17| Pupil Mame 0000197
Sec1C 2| Pupil Hame 0000213

Sex MricNo Stream Randit RankXx
S000001 3% Express 3057
S00000192  Express 9458
S00000222  Express 1510
S00000472  Express 22m
S0000051Z  Express A060
S00000562  Express 1943
S000010%  Express 2329
S00001072  Express 545
S0000133  Express 1445
S00001372  Express B442
S00001BEZ  Express 1853
S0000171Z  Express 2180
S0000193 | Express 9675
S00001972 | Express 3216
50000213 | Express 8477

Class List

Fupil List
Schoal List
Faszword T able

Fiegistration Info

System Admin S

Corvert Cockpit Data
Load Choices

-
[el=T=T=T=T=T=T=T=T=T=T=

Fortal Interface

e e B s B s e s e s B B o B s B

BAD BE~ NB SL T&F TT VB GG HNCC NPCC

o O s R

w

1
12
13
14
15

UserlD  SYSTEM
Group  Super User

Frint

Final Statistics

- TagSeIectedH Select Al |

Sports & Games Uniformed Grou

15
BB <> blank]
P W+ — o [« 0]

Step
e Select BB (Basketball)

e Filter to students who are ranked by Basketball Teacher
e Select Students to Allocate (Use CTRL+CLICK)

e Click Assign CCA button

e C(lick Final Statistics Button
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Allocate CCA (Screen #3)

Filtering Records — Example below shows students who are ranked by CCA Teachers.

5 CAS Version 1.00a dated 15 Nov 2013

RJCAT Secondary School JOK
SCHOOL - Yy Uszer D
LoGgg | o oueet Group  MASTER
Singapore 349692

Frint

Allocate CCA

Tools & Utilities Generate Random | Load Ranking List | Compute Statistice | Process Choices

Final Statistics

e Max [l Min - ] Alloc [ e Size [ Allocated — MinSize |

G0
50

u T
AWP o ENY

Show rows where:

DSA 3 Manual 2 Rank 4 Choice 286  Total 295 | Rankx

Pupil List Pupil Info Owverall Statistics . RJCAT

= - [

Drrag a column header here to group by that column

1ers’ Ranking

Main

Uniformed Groups Performi
NPCL RCY CCS CHO ELDL GZ HB ICS

oK. | | Cancel

Sex MricNo Stream R:

Clas: &

5| Pupil Mame 0000005 | F S00000052 | Express | 1

Sec 14 12| Pupil Mame 0000193 | F S00001992 | Express E294 1 : 2
. Sec 14 17| Pupil Mame 0000034 | F S00000342 | Express 8971 1 I 3
. Sec 14 23| Pupil Mame 0000175 |F S00001752 | Express 2027 1 I 4
I Sec1C B|Pupil Mame 0000314 | F S00003142 | Express 2728 1 |
. Sec1C 13| Pupil Mame 0000236 | F S00002362 | Express BESY 1 I
. Sec1C 20| Pupil Mame 0000169 | F S00001692 | Express 2755 1 I ¥

Sec1C 28 Pupil Mame 0000196 | F 500001962 | Express 4868 1 I g

13

Rankt>=1) [ Student who are
[Dwe—= 1 _ [ L I o

Student who are ranked by one or more CCA Teachers
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Allocate CCA (Screen #4)

Sorting Records — Example below shows Sorting by Basketball Column.

7 CAS Yersion 1.00g dated 17 Jan 2014

RJCAT Secondary School SYSTEM
DEMO ry User D

SCHooL | 129 Street Group  Super User
Singapore 349692

Allocate CCA
CCA Admin

Tools & Utilities Generate Random | Load Ranking List | Compute Statistics Process Choices
Allocate CCA ~

Fank CC& Pupil List Pupil Info Owerall Statistics
CCA List CCA BB - Search By Name TagMao 0 > | Tag Selected | | Select Al |

CCA Setup

(4]

Dirag a column header here to group by that column

Systemjiiahle Main Sports & Games Uniformed G
Class List Tag Class SN Hame Sex MricHo Stream Rand#t RankX p Bf »~ MB SL T&F TT VB GG HCC NP
L Sec1H 23/ Pupill Mame 0000316 |F S0000316Z | Express 121n
Pupil List Sec1l | 20/PupilName 0000317 |F |SO00003172 - 0
School List 5250 i
Password T able Click on the column header to be sorted 3 0
R egistration Info a
. by the column ;
a
System Admin F 1
§ Sec 1M 18| Pupil Mame 0000019 | F S00000192 | Express 9458 1 2
EemE e ] Sec1M | 37| PupiNeme 0000022 |F | 500000227 |Express| 1510 1 3
Load Choices ] Secld | 3|PupilMame 0000047 F  |SO000047Z |Ewpress| 2201 1 4
Fortal Interface : Sec 14 26| Pupil Mame 0000051 | F S0000051Z | Express 4060 1 5
Sec 14 33| Pupil Mame 0000056 | F S00000562 | Express 1943 1 E
B Sec 1H 11|Pupil Mame 0000103 |F 500001032 |Express | 2329 1F 7
: Sec1C 35| Pupil Mame 0000107 | F 500001072 | Express 545 1 8
Sec 1H 19| Pupil Mame 0000133 |F S0000133 | Express 1445 1 9
B Sec1b | 31 PupilMame 0000137 |F  S0000137Z |Express | E442 1 10
: Secl B|Pupil Mame 0000166 | F S00001BEZ | Express 1853 1 11
Sec 1C 10/ Pupil Mame 000171 |F (S0000171Z |Express | 2180 1 12
I Sec 14 1|Pupil Mame 0000193 | F S0000193 | Express 9675 1 13
B Sec 1C 17| Pupil Mame 0000197 |F 500001972 |Express | 3216 1 14
: Sec1C 2| Pupil Mame 0000213 | F 50000213 | Express 8477 1 15
322 -
WOowr-<] [{
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Allocate CCA (Screen #5)

Grouping Records — Example below shows Sorting by BAD Column.

=7 CAS Yersion 1.00a dated 15 Nov 2013

SCHOOL RJCAT Secondary School UsgerID  JON .
123 Street Sroup MASTER Prirt
LO%O | singapore 349692 Drag the column(s) to the orange area to be grouped by
— the column(s). By grouping, you may be able to see live
fllocate CCA statistics based on the group(s)
Tools & U

Generate Random | Load Hanking\

Final Statistics

£

Pupil List Pupil Info Owverall Statistics . RJCAT

CCA ¥ || Asszign CC8

Allocation [Final) Allocation [System]

1ed Groups Performing Arts
Stream Rand#f RankX C5 CHO ELDLC GZ HB IC5 MCS MWD Status Cho#t Group CCA

+| Cholt: [Total: 27]

+| Chott: 0[Tatal: 4]

+| Chott: 1 [Total 211)

+| Cholt: 2 [Tatal: 41)

=| Chott: 3 (Tatal 23]

> =| Group : S5&G [Total: 6]

| | Sec1C 26| Pupil Mame 0000026 |F | S00000262 | Express 8334 DI THF Chaice 354G THF
L Sec1H 28| Pupil Mame 0000033 | F 500000332 | Express 7431 1 | BAD Ranked 354G BAD
| | Sec1C 24| Pupil Mame 0000160 |F | S00001602Z | Express 3860 DI BAD Chaice 354G BAD
| | Secll 9/ Pupil Mame 0000163 | F | S0000163Z | Express ams DI 1T Chaice 354G 1T

L Sec 1P 30| Pupil Mame 0000184 |F 500001842 | Express 6854 Dl BAD Chaice 354G BAD
| | Secll 21| Pupil Mame 0000220 |F 500002202 | Express ag32 DI THF Chaice 354G THF

+| Group : UG [Total: 4]

+| Group : C&5 [Tatal: 3]
Cho#t: 4 [Total: 11]

+| Group : S&G [Total 3]
+| Group : UG [Total: 5]
+| Group : PA [Tatal: 1]

L +| Group: C&S (Total 1]
L+ Cho#t : 5 [Total: 5]

322

WOows=2] [ i
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Allocate CCA (Screen #6)

Assign Tag Number to students.
This is useful if you need to separate students into different groups for further actions.

For example:

You have allocated a group of students and not want to change their allocation, you can set their Tag to Number 1.
For students you still want to manipulate, you can set their Tag to Number 2.

Then you filter Tag to 2 so that you only view those students you want to make further changes.

5 CAS Version 1.00g dated 17 Jan 2014 CEK
RJCAT Secondary School UserlD  SYSTEM

SCHooL 129 Street Group  Super User Print
Singapore 349692

Allocate CCA

CCA Admin
Tools & Utilities Generate Random | Load Ranking List | Compute Statistics Process Choices
Allocate CCA ~
Fank CCA Pupil it Pupil Info Owerall Statistics
CCa, List CCA - Search By Mame TagMo 2 - |Tag Selected| | Select Al |
-
I Sty Dirag a column header here to group by that column
System Table LET == Allocation [Final) Allocation [System)
(Fles Lk Tag Class & f 4 Name Sex MricNo Stream Rand# RankX LIB Choll Group CCA Statuzg  Cholt Group CCA
. I Sec 14 1| Pupil Mame 0000193 | F |S00001932 | Express | 9675 054G BAD DS54 054G |BAD
MRS | 1Sects | 2/PupiMame 0000124 |F  |SOOO0I24Z Ewpress| 948 1PA |CHD  [Choics 1lPa_ [cHO
5 chool List | ] Secl4 | 3|PupiMNameDO00047 |F |SO000047Z |Ewpress| 2201 0586 |BAD Manual 158G | NE
Fazzword T able . 2| 5ec 1A 4| Pupil Mame 0000321 | F S0000321Z | Express 3883 1| 586G VB Choice 1| 586G VB
1
BEEl 25 CAS Version 1.00g dated 17 Jan 2014 =)

DEMO RJCAT Secondary School UserlD  SYSTEM

System sCHOOL 129 Street Group  Super User
Singapore 349692

Print

Corved
Lioad [}
Fortal

Allocate CCA

Tools & Utilities Generate Random | Load Ranking List | Compute Statistics Process Choices Final Statistics

Allocate CCA v

Rank CCé Pupil List | PupilInfa - Overall Statistics
Search By Name - TagMo 2

v-

Drag a column header here to group by that column

CCA Admin

CCA List
CCA Setup

System Table Main Allocation [Final) Allocation [System)

ies
Tag Class & % 4 Sex NricNo Stream Rand#t RankX LIB Choll Group CCA Status  Choit Group CCA

Clazs List

. M 2%ecld  4|PupilMame 0000321 F |S0000321Z Express 3983 0 1586 B Choice 158G |¥B
IR 4 2[5ec1s | 13/PupilMame DOOOIET |F | SOOODTGIZ |Espress 4493 0 158G (B Choice 158G VB
Gohaal List [|  2/sectia | 18 PupilName 0000273 |F  |SO000279E |Ewpress 4329 i 158G BB Chaice 154 BB
Fagsword Table [ 2/ 5ec 14 26| Pupil Mame 0000051 | F 500000512 | Express 40600 1 0 5&G EE M anual 1| P HE
Riegistration Info || 2[seciC | 23/PupilMame 0DD0D1E |F  |SODDODIEZ |Ewpress 3865 0 1586 | THF Choice 1546 THF ]
2/Sec1H | 14/Pupil Mame 0000313 |F |SO000319Z |Express 4506 0 1|Fa HE Choice 1Fs  |HE
[| 2/sectH  21|PupilMame 0000138 |F |SOOD0136Z |Express 4534 0 1566 |WE Choice 1546 |VE B
System Admin N 2|Secl 30 Pupil Name 0000207 |F | SOD00Z07Z |Express 4458 i 1|PA MD Choice 1|Pa MD
) [| 2/seciMd  3|PupilMame 0000162 [F |SOOD0VGZZ |Express 4233 0 1586 | BAD Choice 154G |BAD
Convet Cockpit Dala || 2[sect | 5|PupilMame 0000216 |F |SODDD2IEZ |Express 4504 0 1lces [IFc Chaice 1lces [IFC
Load Choices [|  2/5ectM  14/PupilName 0000144 |F |S00001442 |Express 4150 0 2lces LB Choice 2lces |LB
Foital Interface || 2 5ec 1M 22|Pupil Mame 0000229 | F 500002292 | Express 3881 a 158G BE Choice 154G BE
[|  2/5ectM  30/PupiMame 0000204 |F  |S00002042 Express. 3911 0 1| UG GG Choice 11U |GG
[|  2/5ectN | 2|PupilName 0000198 |F 500001982 |Express 4004 0 11586 | THF Choice 11566 | THF
|  2/5ectN  28/PupilName 0000034 |F 500000942 |Express 4354 0 1| P4 CHO Choice 1|P4  |CHO
|  2/5ec10  32|PupilName 0000095 |F 500000952 |Express 4080 0 1| P4 CHO Choice 1|P4  |CHO
[|  2/5ec1P | 20/PupilName 0000110 |F |S00001102 |Express 4144 0 11586 |NB Choice 154G |NB
[|  2/5ec1P | 24/PupilName 0000210 |F |S00002102 |Express 4279 0 1| P4 CHO Choice 1|P4  |CHO
|  2/5ec1s  1|PupilMame 0000269 |F |S000026%F |Express 4290 0 1 77
[|  2/5ec1s | 11|PupilMame 0000237 |F 500002372 |Express 3857 0 1 77 L
[|  2/8ec12 | 19/PupilMame 0000170 |F  |S0000170Z |Express 4172 0 1|Fa HE Choice 1P4  |HB
24
(Tep=2) [Customie. | =1
YW+ — - 4] ]
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CCA Ranking

=7 CAS Yersion 1.00a dated 15 Nov 2013

SCHOOL RJCAT Secondary School Enter Name to Search UserlD  SYSTEM
123 Street R Group  Super User Frint
LOGO Singapore 349692 (eg Jonathan)
CCA Admin
L 1 il H 1
Drrag a column header here to group by that column s ez (RIS (e (oo apptetar] (oo (BER [erd ) (U
Allocate CCA Search By Mame
Rark CC& A
— Description Pupil List
it .
u ELE BAD BAD Badminton 3 Drag a column header here ta group by that column
CCA Setup I SiG EB EB B asketball 11
HEE NE NE Metball g
. SEG SL SL Sports League
SystemliCERy Gan TE TE Track & Fisld 1 | |Sec1N 3| Pupil Name 0000001
Class List Total: 24 |Z| | | Sec 1H 1| Pupil Mame 0000002
Pupil List | |Sec 1M 2 Pupil Mame 0000003
EN | | Sec10 10| Pupil Mame 0000004
St L Drag a colurn header here to group by that colurn | |Sec1a 5| Pupil Mame 0000005
Fazzword T able | | Sec 12 9| Pupil Mame 0000006
Fegistratior |rfo | | Sec10 2| Pupil Mame 0000007
Hank CEes  JH0 |Ueme 5ec10 25| Pupil Name 0000008
L 1) 5ec1d 5 Pupil Mame 0000005 ] Sec 14 7| Pupil Name 0000009
System Admin 1 | | 2| Sec 1A 12| Pupil Mame 0000133 ) Nsec1r 7| Pupil Name 0000010
; L 3 Sec 14 17| Pupil Mame 0000034 HEEST 28 Pupil Name 0000011
Canvert Cockpit Data || 4/ Sec 1A 23 Pupil Mame 0000175 M 5ec 1H 28| Pupil Name 0000012
Load Choices L 5 SeclC B Pupil Hame 0000314 W Sec 1N 30| Pupil Name 0000013
Pattal Interface | 5 See it 131 [Pl e (TS || 5ec1a 10/ Pupil Name 0000014
L 7 Sec1C 20/ Pupil Mame 0000169 5ec1H 2| Pupil Mame 0000015
L 8 Sec1C 28/ Pupil Mame 0000136 secic 23 Pupil Name 0000016
|| 3| Sec1H 3| Pupil Name 0000741 [ [5ec1c 22 Pupil Name 0000017
L 10/ Sec 1H 16| Pupil Mame 0000272 sec 1N 27 Pupil Name 0000018
L 11| Sec 1H 28/ Pupil Mame 0000039 sec 1N 18 Pupil Name 0000019
L 12| Sec 1H 31| Pupil Mame 0000080 sec 14 19| Pupil Name 0000020
[ 13 Sec 1 3 Pupil Name 0000001 Boeetl | E Pupl Name 000O0CY
| | Sec 1M 37| Pupil Mame 0000022
L Sec 1M 29 Pupil Mame 0000023
| | Sec 1P 19| Pupil Mame 0000024
Sec 1M 5! Pupil Mame 0000025
Total: 13 Total: 322 lz‘
A FrH+ —a 4+ =

Steps
e Select the CCA

e Select the student to be appended into the Ranking List (Double+Click on the Pupil)

Note:
Rank will be auto starting with Rank #1.
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CCA List

This is the List of CCA currently offered to students. You need to update the parameters before allocating CCA to
students.

¥5 CAS Version 1.00b dated 17 Jan 2013

RJCAT Secondary School JOKW
SCHOOL
123 Street MASTER
LOGO Singapore 349692

CCA List
CCA Admin

[Dirag a column header here to group by that column
Allocate CCA

Rank CCA Choice Statistics

Main Info DOverall Statistics

CA List
CChSetup ] [e8 Basketball 2 0 o o o 0o
| [5G NE ME Netbal gl 12 8 13 A 2 15 21 13 11 2 o o o 2 2 10
: 546 5L 5L Sports League o o o o o o o o o o o o o o o o
ystem Table —
| [546 TF T4F | Track & Field [ E 0| 26| 33| 27 48] = o o o 0 o 2
Class List | [5G T T Table Tennis 5| 5 3 5 o o 6 2 10 22 = o o o o o 4
Pugil List | [5G vE VB Valleyball o] 12 8 12 o o 12 11| 9 200 | o o o o o 12
_ | UG GG GG Gil Guides e 0 6 8 18 3 7 0 0 o0 0 0 5
SehoalLis [ us NCC  NCC | Mational Cadet Comps 200 10 12 8 o 7 8 1 1 2 a o o o o 7
Password Table | |uG NPCC  |MPCC | Mational Police Cadet Corps 2 10 7 18 0 5 3 8 12 25 0 0 0 0 o0 5
Fiegistration Info | | UG RCY RCY Fed Cross Youth 25 10 7 18 1] 1 E 3023 33 0 1] 1] o o 1
| |Pa CC5  |OCS5 | Chinese Cultural Society i IRE o 6 2 3 1 1 o o o o o &
. N3 CHO  |CHO | Chei 2| = 18 =\ o o 26 19 s 6 2 o o o 0 0 2
System ASn | [Pa ELDDS |ELDDS |ELDiama%DebatingSociety | 14| 200 15 200 0 o 44 30 37 8 3 o 0 0 0 a 17
c . Pé 52 52 Guzheng i IR R o e 5 8 3 o o o o o o @
onvert Cockpit Data —
_ | |Pa HE HE Handbel g 15 10 15 o 0 22 . 21 17 4 0 0 0 0 o0 14
Load Ehoices [Pe ICS IG5 | Indian Cultural Socisty o o o o o o o o o 0o o o o o 0 o
Create Excel File | |Pa MCS  |MCS | Malay Culbural Socisty o o o o0 o o o0 o o 0 0 0 0 L
Load Excel File | |Pa MD MD Modem Dance 3l 15 & 15 o o 33 17 w0 9 1 o o o o o 15
| |Pa 5B 5B Symphenic Band 1] 45 2 2 = o 15 17 18 1] 1] o o o o o 15
| [ess AVP |AVEP |4V & Photography Club 18] 1w 8 1w o 0 21| =0 33 17| 13 o o o 0 o 10
System UHEES 20 s v BNV | Enviormentsl Clb 2] 15 10 5 10 o 3 3 o 2 o o o o 1 3
. 45 [ IFC Infacomm Club 19l 10 8 1o o 9 20 19 7 4 o 0o o o o @
ackup Data —
045 LIE LIE Library & Edtorial Club al 1w 8 8 v 0 5 9 9 6 0 0 0 0 o 4
Festore Data —
24 418 295|123
[ v+ —a ] [« D]
Steps
e Select the CCA
e Update the Order, Max and Min.
Order - The preferred Order allocating CCA. You will generally order Niche CCAs first.
Max - Maximum number of Members allowed in the CCA. Allocation will ignore the rest of the choices
if the MAX is reached.
Min - Minimum number of Members to monitor. This has no effect on the Allocation. It is just an

indicator to show if the Minimum Number of Member has reached.

Note:
The rest of the columns are statistics generated when you Allocate CCA to students.
These statistics will be available via Reports.
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CCA Setup

= CAS Yersion 1.00b dated 17 Jan 2013 Year and Choice

RJCAT Secondary School UszerID  JON

e s Group  MASTER
Singapore 349692

SCHOOL
LOGO

CCA Setup
CCA Admin

Mair Allocation by Category/Type Allocation by Choices
Allocate CCA ‘rear 4@3 Tatal 4 Total % Tatal 4 Tatal 4

Rank CCA emz S5 o 55 52 N2 ey 3 10 Choto 4 14

CCA List UG 40 136 Rank 2 07 Cho #1 212 719 choss g 20
Overall Allocation

EE e Total Allocated NI P4 19 87 panual 2 07 chotz % 138 [hoss L oy

322 295 27 s 34 15 Choice 288 97.6 Cho #3 21 71 Cho#? 1] 0.0

System Table Total EE.; Tatal F'u3|:|2ll2 Cha #td 12 41 hota il 0.0

Class List
Pupil Lizt

. Dirag a column header here to group by that column
School List

Choice Statistics
#2 #3 #4 #5 H6 H7 #B8 DSA

DOverall Statistics
Max Min Alloc Free

Password Table Main Info

Description DSA #1

Fiegistration Info

e : L b
Basketball 1| 12 s 10 2 ol w0 & & 7 o 0 o 0 0
System Admin 2 Netball sl 12 8 13 4 2l 15 21| 13 11 2 o o o 2
Sports League 1] 1] u] 1] 1] o o 1] 1] 1] 1] 1] 1]
Eanwert Cockpit Data Track & Field 1| = 2 =\ o o 26 33 27/ 48 3= o o o 0
Load Choices | | Table Tenniz 5 5 3 5 1] 1] E 20100 22| 32 1] 1] 1] 1]
Create Excel Fie 3G VB VB Yolleyball o 12 8 12 o o 12 11| 9 29 27/ o o o 0
- | [uG GG GG Girl Guides w20 14 2 ol & 8 16 30 7 o o o 0
| [uG NCC  NCC  |National Cadet Corps a0 10 12 s of 7 8 1 11 2 o o o 0
| U MPCC  |NWPCC | Mational Police Cadet Corps X 1 7 18 of 5 3 &8 12 2= o o o 0
System Utilities 2 [us RCY  |ACY  |RedCross Youth 2 10 7 18 of 1 6 3/ 23 3 o o o 0
P4, CCS  |CCS | Chinese Cultural Society 1w 12 5 8 4 ol & 2 3 1 1 0o o o 0

B D | |FPa CHO  |CHO | Choi 2| = 15 31 o o ze 19 8 8 2 o 0o o o
Fiestore Data | | P4 ELDDS |ELDDS |EL Drama & Debating Society 14 20 15 20 0 0 44, 30 37 8 3 0 0 0 0
i GZ GZ Guzheng 7| 15 10 14 of 8 s & 3 o o o o 0
[ |Pa HE HE Handbell 6 15 10 1w 0 o 22/ 30 21| 17 4 0o o o 0
[ |Pa IS IS Indian Cultural Saciety of o o o of of o o o o o o o 0
PA, MCS  |MCS | Malay Cultural Society of o o o of o o o o o o o o 0
24 418 295|[ 123 3

[4 4P M+ —a. < (4] | E’E

Steps
e Update the Year

e Update the Total Choices (Max=8)
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