
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

C C A 
ALLOCATION SYSTEM 

Write-up 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Prepared by 
Jonathan Yeo 

RJCAT Consultancy 
 

  



Overview 
 
The objective of CAS is to allocate CCA to students based on their preferences and the CCA parameters within 
reasonable amount of time.  
 
CAS is very organized. It streamlines the process of CCA Allocation. It is simple to use and can save tremendous 
amount of time. For example: 
 
Student Choices - This is online. Student log in to a portal to register their choices. In addition, information 

like Drug Allergies, Previous Year CCA, Level of Competition and NAPFA can also be 
collected. There is no need for paper work and collation. All data collected will be 
merged into CCA directly via text file. 

 
Allocate CCA - Allocation is done systematically once all the parameters are defined. You can set Max 

Number of members allowed in each CCA and the Min number of Members in each CCA 
to monitor.  Allocation is done in the following order: 
1) Students whose CCA are being FIXED for some reasons (Manual) 
2) DSA Students 
3) Ranked Students (Ranked by CCA Teachers) 
4) The rest of the Students based on 1st Choice, 2nd Choice, 3rd Choice and so on 
Allocation can be completed within seconds except for “Left Over” which you need to 
allocate manually. 
 

Generate Reports -  Class List with their Choices and Allocated CCA 
  CCA List with their Members and choices 
  Allocation Statistics 
 
 
 

Work Flow 
The following is the recommended work flow for the CCA Allocation Exercise 
 
Order Description Action By 
1 Convert Cockpit Data (Class and Pupil) CAS Administrator 
2 Update all the CCA offered and Set Parameters 

Max and Min 
Order of Allocation (Preferred Order of Allocation by CCA) 

3 Update CCA Ranking List, if any 
(Ranking can be updated prior to Allocating CCA to students) 

   
4 Upload Database to CCA Portal RJCAT 
   
5 Student Opt for their CCA Choices Student 
   
6 Download Database from CCA Portal RJCAT 
   
7 Merging Students’ Choices to CAS CAS Administrator 
   
8 Allocate CCA to Students CAS Administrator 
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Sample Screen #1 
 
CCA Setup 
 

 
 
Order - The preferred Order allocating CCA. You will generally order Niche CCAs first. 
Max - Maximum number of Members allowed in the CCA. Allocation will ignore the rest of the choices 

if the MAX is reached. 
Min - Minimum number of Members to monitor. This has no effect on the Allocation. It is just an 

indicator to show if the Minimum Number of Member has reached. 
 
 
Note: 
The rest of the columns are statistics generated when you Allocate CCA to students.  
 
 
 
  

Niche CCA is Order first 

Maximum number of 
Member allowed 

Minimum Number of Member 
for Monitor purpose 
 

Statistics Generated for EV 
purpose 
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Sample Screen #2A 
 
CCA Allocation 
 

 
 
 
 
 

LIVE Graph displaying 
- Max 
- Min 
- Allocated 
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Sample Screen #2B 
 
Students’ Choices 
 

 
 
 
 
 

  

Students’ Choices from 
online CCA Registration 
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Sample Screen #2C 
 
Allocated CCA 
 

 
 
 
 
 
 
 
 
  

CCA Allocated by 
Student’s Choices 

Allocated Method 
DSA 
RANK 
CHOICE 
MANUAL 

CCA Allocated 

Simple Allocation Statistics 

Like Excel, you may filter 
or sort by column(s) 
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Sample Screen #2D 
 
Grouping by Column(s) 
 
 

 
 
 
  

You can drag column(s) to the 
orange to view the grid or cell by 
Group(s) 
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Sample Screen #2E 
 
Allocation Statistics 
 
 

 
 
 
  

Allocation Statistics  
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Sample Report #1 
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Sample Report #2 
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Sample Report #3 
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Sample Report #4 
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