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Overview

S1PS is a fully OFFLINE Windows based software (Non-Internet). It is SSOE1 and SSOE2 compliance and it can runs on Windows 11. It is also already White Listed by MOE-NCB.

The software and its database reside in your school computer. There is no need to conform to the MOE IT Security Specification. 

S1PS is really easy to use. It is FAST and has a friendly user-interface. After all the initial setup, the whole process of allocation should take less than 10 minutes.




Work Flow
The following is the recommended work flow for the S1PS.

	Stage
	Description

	Pre Allocation
	1) Setup MDL Criteria
a) Criteria for offering MDL (EL, MT, SC and MA)
b) Criteria for offering HMT (HCL, HML and HTL)
2) Setup Teaching Group Parameters
a) Block (A and B)
b) Setup Label Description
3) Setup Sec 1 Classes
a) Class Name
b) Block (A and B)
c) Max Class Size for PG1, PG2, PG3
4) Setup Subjects to be offer
a) G0 - Common Curriculum
b) G1 
c) G2 
d) G3
5) Setup up Subject Teaching Groups

	Allocation
	6) Load Posting File 
7) Update SEN (S1 to S8)
8) Pre-assign students to a specific Class (Locked)
9) Assign Specific Subject (MDL and Non MDL) to Block A or B
10) Allocate Classes to Students
11) Allocate Teaching Group to Students

	Post Allocation
	12) Assign Form Teachers to Class
13) Assign Subject Teachers to Teaching Group Subjects
14) Subject Print Reports
a) Subject Profile
b) Teaching Group and SBB
c) Individual Student Subject List
15) Export to Excel
a) To be uploaded to Cockpit
b) Subject Profile
c) Subject Profile
d) Teaching Group and SBB
16) Individual Student Subject List







[bookmark: _Toc186314387]Login

 (
Double-Click to bypass login
)[image: ]

Steps
· Enter User ID (system)
· Enter Password (system)
· Click “OK”


[bookmark: _Toc186314388]Main Menu

 (
Print Report
) (
Menu List
) [image: ]





[bookmark: _Toc186314389]Load Posting File

The original posting File is in CSV format. You will need to do the following first:
· Save the CSV as an EXCEL format.
· Copy the Name from RE_PPS_011 to Posting File “STAT-NAME” (Name in Posting File be may not be complete)
· Copy the column “Indicative Level of Most subjects at Start of Sec 1” from RE_PPS_011 to the Posting File “POST-CAT”

Menu Access: Posting Table – Load Posting File

[image: ]
Steps
· Point the folder where you save the Posting File
· Select the Posting File
· Click “OK”



[bookmark: _Toc186314390]Sample Posting File
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[bookmark: _Toc186314391]S1PS DashBoard

All processes are consolidated in the DASHBOARD. 

There are 4 main Areas
· Enrolment Profile
· Pupil List
· Class List
· Subject List




[bookmark: _Toc186314392]Enrolment Profile 
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[bookmark: _Toc186314393]Pupil List 

This is the place where you define SEN and Lock student to a class. In addition, it will display the MDL offered to students.

 (
Click the vertical bar if you need to swap class between pupils manually
) (
There are Class Buttons
)[image: ]

To Lock Students to a class
· Select Students to Lock, use (CTRL+SHIFT) click
· Click on of the of CLASS buttons

To UnLock Students
· Select Students to Lock, use (CTRL+SHIFT) click
· Click UnLock button




[bookmark: _Toc186314394]Class List 

This is the place where you define your classes and allocate classes to students.
 (
Select Sort Order
) (
Allocate Class to students
) [image: ]

There are 3 PROCESSES to Allocate Class
· Process Locked	-	You may “prelock” students to a class prior to Allocate Class
· Process Manual	-	You may “Block” All PG1 to Block B
You may “Block” All HCL to Block A
You may “Block” ALL G3-ML to Block B (both MDL and non MDL)	
· Process Auto	-	The rest of the students

Press “Allocate Class” to allocate class to students




[bookmark: _Toc186314395]Swap Class between 2 pupils


 (
After you are done with the swapping, click “Update Class Stats”
) (
Double-Click Pupil #2
) (
Double-Click Pupil #1
) (
Select Pupil
) (
Select Pupil
)[image: ]

Steps
· Select 1st Pupil to Swap
· Click Pupil #1
· Select 2nd Pupil to Swap
· Click Pupil #2
· Click “Swap Class between these 2 pupils”

After you are done with the swapping, click “Update Class Stats”



Update Class Stats will all the relevant statistics in the Class Table

 (
Also can click here to update class statistics.
(Same Function)
)[image: ]


[bookmark: _Toc186314396]Subject List 

S1PS will adopt the new subject naming convention: G1, G2 & G3. In addition, G0 will be used for the common curriculum Subjects (ART, D&T, FCE, PE and Music). Most of the subjects are already included.

There are 2 blocks of teaching groups (Blk A and Blk B). Each block has up to 6 teaching groups (TGP).
· G1	-	One Group
· G2	-	Two Groups (G2-1, G2-2)
· G3	-	Three Groups (G3-1, G3-2, G3-3)
 (
You can define class and (ALL, MDL, or Non-MDL) allowed in each Teaching Group. 
) (
The “Tot” will be displayed after Allocate Teaching Group”
) (
Allocate Teaching Group
) (
Generate Teaching Group
) (
The “Tot” will be displayed after Allocate Teaching Group”
) (
Enter Teaching Group
) [image: ]


STEPS
· You will enter the Teaching Group Name in each block.
· Click “Generate Teaching Group”
· Update Classes allowed in each Teaching Group (Use Tick)
· Click “Allocate Teaching Group” button




[bookmark: _Toc186314397]Setup Teaching Group Parameters and SBB Criteria

The default Criteria is based on MOE guideline. However, you may change them based on your school needs.

Menu Access: System Table – Setup Info
 (
Criteria for offering HMT
) (
Criteria for offering SBB
) (
Teaching Group Parameters
) [image: ]

Steps
· Update the info accordingly
· Click “OK”





[bookmark: _Toc186314398]Print Report for Planning
There are 2 reports you can use for planning purposes
· 01 GG Profile
· 02 Combi Profile
With these 2 reports, you may plan the total teaching groups needed for each subject, pre-allocate group of students to Blk A or Blk B. For example, if there is a small group of students offered G1EL, you may pre-allocate them to Blk A.

[image: ]




[bookmark: _Toc186314399]Teaching Group List

This list will be generated automatically. You can assign Venue and Teacher to Each Teaching Group. 

Menu Access: Posting Table – Teaching Group List

 (
Subject Teachers
) (
Venue
)[image: ]

[bookmark: _Toc186314400]Pupil Allocation

You can review the Student Allocation here. Under this panel, you can also do the following:
· You can also Add/Delete Students
· You can also Add/Delete Subjects for Students
· Change their Teaching Groups

Menu Access: Posting Table – Pupil Allocation

[image: ]



[bookmark: _Toc186314401]Add/Delete Pupil 

Menu Access: Posting Table – S1PS DashBoard

 (
Click “+” icon or Press “INS” Key
)[image: ]

Steps
· Click “+” icon as indicated
· Enter Key Info for Pupil (PupID, P/G, GGBase etc)
· P
Once done, goto “Class List” and Click “Update Class Stats”

 

[bookmark: _Toc186314402]Assign Subject and Teaching Group to Students

 (
Click Recalc after all the changes
) (
Double-Click to Add Subject or change the Teaching Group
)[image: ]
Steps
· Under the Subject List, select Subject (with the correct Teaching Group) to add to student

Note: Once done, click ReCalc



[bookmark: _Toc186314403]Cross Check

You can do a Cross Check here

Menu Access: Posting Table – Cross Check 

[image: ]



[bookmark: _Toc186314404]Utilities – Excel Import

	
COMING….
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[bookmark: _Toc186314405]Utilities – Excel Export

You can export excel to be uploaded to School Cockpit. In addition, there are some excels for internal use.

School Cockpit
· SCP Class Allocation
· SCP Subject Allocation
· SCP TGP Allocation
· SCP TGP Assignment

S1PS (Internal use)
· S1PS Class List
· S1PS Pupil List
· S1PS TGP List

[image: ]

Steps
· Select the Excel File to export
· Click OK





[bookmark: _Toc186314406]Print Report

All reports can be save as PDF version.
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[bookmark: _Toc186314407]Sample Excel – SCP Class Allocation
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[bookmark: _Toc186314408]Sample Excel – SCP Subject Allocation
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[bookmark: _Toc186314409]Sample Excel – SCP TGP Allocation
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[bookmark: _Toc186314410]Sample Excel – SCP TGP Assignment
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[bookmark: _Toc186314411]Sample Excel – S1PS Class List
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[bookmark: _Toc186314412]Sample Excel – S1PS Pupil List
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[bookmark: _Toc186314413]Sample Excel – S1PS TGP List




[bookmark: _Toc186314414]Sample Report – GG Profile

[image: ]



[bookmark: _Toc186314415]Sample Report – Combi Profile
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[bookmark: _Toc186314416]Sample Report – Enrolment Profile
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[bookmark: _Toc186314417]Sample Report – Class PSLE Profile
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[bookmark: _Toc186314418]Sample Report – PSLE Profile 
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[bookmark: _Toc186314419]Sample Report – Subject Profile 
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[bookmark: _Toc186314420]Sample Report – Teaching Profile 
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[bookmark: _Toc186314421]Sample Report – Individual Subject Slip 
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[bookmark: _Toc186314422]
Sample Report – MDL Offer Letter 

For G1, if the PSLE Grade is 5 or better, G2 and G3 will be offered.

[image: ]
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2| 2028 SECONISL-101 21 PUPIL NAME 0045 JArt-CMN_ Design & Te Food & Cons Music - CVIN Physical Edu Humanities Humanities Humanities Mathematic Chinese Lang English Lang
23| 2024 SECONISI-101 22 PUPIL NAME 0189 |Art-CMN  Design & Te Food & ConsMusic - CMIN Physical Edu English Lang Humanities Humanities Humanities Mathematics Science - G2
24| 2024 SECONISI1-101 23 PUPIL NAME 0092 |Art-CMN  Design & Te Food & ConsMusic - CMN Physical Edu Chinese Lan English Lang Humanities Humanities Humanities (IMathematice
25| 2024 SECONISI-101 24 PUPIL NAME 0022 |Art-CMN  Design & Te Food & ConsMusic - CMN Physical Edu Chinese Lan English Lang Humanities Humanities Humanities (IMathematice
26| 2024 SECONISI-101 25 PUPIL NAME 0168 |Art-CMN  Design & Te Food & ConsMusic - CMN Physical Edu Chinese Lan English Lang Humanities Humanities Humanities (IMathematice
27| 2024 SECONIS1-101 26 PUPIL NAME 0205 |Art-CMN  Design & Te Food & ConsMusic - CMN Physical Edu Chinese Lan English Lang Humanities Humanities Humanities (IMathematice
28| 2024 SECONISI-101 27 PUPIL NAME 0236 |Art-CMN  Design & Te Food & ConsMusic - CMN Physical Edu English Lang Humanities Humanities Hindi Langu: Humanities (IMathematice
29| 2024 SECONISI-101 28 PUPIL NAME 0009 |Art-CMN  Design & Te Food & ConsMusic - CMN Physical Edu English Lang Humanities Humanities Hindi Langu: Humanities (IMathematice
30| 2024 SECONISI-101 29 PUPIL NAME 0011 |Art-CMN  Design & Te Food & ConsMusic - CMN Physical Edu English Lang Humanities Humanities Humanities Mathematics Science - G2
31| 2024 SECONISI-101 30 PUPIL NAME 0233 |Art-CMN  Design & Te Food & ConsMusic - CMN Physical Edu English Lang Humanities Humanities Hindi Langu: Humanities (IMathematice
32| 2024 SECONISI1-101 31 PUPIL NAME 0108 |Art-CMN  Design & Te Food & ConsMusic - CMN Physical Edu English Lang Humanities Higher ChiniHumanities Humanities (IMathematice
33| 2024 SECONISI1-101 32 PUPIL NAME 0153 |Art-CMN  Design & Te Food & ConsMusic - CMN Physical Edu Chinese Lan English Lang Humanities Humanities Humanities (IMathematice
34| 2024 SECONISI1-101 33 PUPIL NAME 0126 |Art-CMN  Design & Te Food & ConsMusic - CMN Physical Edu Chinese Lan English Lang Humanities Humanities Humanities (IMathematice
35| 2024 SECONISI-101 34 PUPIL NAME 0080 |Art-CMN  Design & Te Food & ConsMusic - CMN Physical Edu Chinese Lan English Lang Humanities Humanities Humanities (IMathematice
36| 2024 SECONISI-101 35 PUPIL NAME 0170 |Art-CMN  Design & Te Food & ConsMusic - CMN Physical Edu Chinese Lan English Lang Humanities Humanities Humanities (IMathematice
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13 PUPIL NAME 0183 F Chinese PG-2 cL 1EL2A 1CL2A  1GE3A 1HI3A 1LT3A IMASA 1SCSA CMN  CMN  CMN  CMN
14 PUPIL NAME 0197 F Chinese PG-3 HCL 1EL3A  1HCLA 1GE2A  1HI2A  1LT2A IMAIA 1SCIA CMN  CMN  CMN  CMN
15 PUPIL NAME 0077 F Chinese PG-3 Yes |cL 1ELIA 1CL3A 1GEIA 1HIIA 1LTIA 1IMA2A 1SC2A CMN  CMN  CMN  CMN
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28 PUPIL NAME 0009 F Indian PG-3 HL 1EL3A 1GEIA 1HIIA 1LTIA 1MA3A 1SCIA CMN  CMN  CMN  CMN
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Opera Estate Pri Sch 24
Compassvale Pri Sch a7
Seng Kang Pri Sch 23
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RJCAT SECONDARY SCHOOL
06 Subject Profile - 2023

181212023
23.25.45

Page 1

Category : List

cade

Description

BRA

i)

B [ 60 [ Tt

GIEL

English Language

[

&

GIEL

English Language

El

GTEL

English Language

m

GIHCL

Figher Chinese

GIL

Fiigher Walay

GacL

Chinese Language

GICL

Chinese Language

GTCL

Chinese Language

GIML

Walay Language

G

Walay Language

GTML

Walay Language

GaTL

Tamil Language

GIGEOG

Geography

GIGEOG

Geography

GIHIET

Fistary

GIHIET

Fistary

GILTEL

Lterature i English

GILTEL

Lterature i English

GaWATHS

Wathematics

GIVATHS

Wathematics

GIVATHS

Wathematics

Gascl

Soience

=]

Seience

G

Seience

GICPA

Cornputer Application

G188

Social Studies
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RJCAT SECONDARY SCHOOL Date 180122023

07 Teaching Group - 2023 Time 23:26:41
Page 1

Category : List

BIkA
Subject _ PreFix 3 B [ 60 [ Tt
EL EL ELAGT
BKA-TA 11
BlkA-1B 12
BlkA-1C 1"
BlkA- 1D 1"
BIkB-1E
BIKB-1F
BIkB-16

HCL
BRA-TA
BlkA-1B
BlkA-1C
BlkA- 1D
BIkB-1E
BIKB-1F
BIkB-16

L
BkA-TA
BlkA-1B
BlkA-1C
BlkA- 1D
BIkB-1E
BIKB-1F
BIkB-16
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RJCAT SECONDARY SCHOOL
Secondary One Subject Allocation

Name PUPIL NAME 0018
Class S11A () Course  : Express

Teacher : MrJonathan Yeo
Ms Mary Tan

Subject Teaching Group
English Language ELA3I
Higher Malay HMAST
Geography GEA3!
History HIA31
Literature in English LAzt
Mathernatics MaA3T
Science scA3t
At

Design & Technology

Nutition & Food Science

Music.
Physical Education
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SINGAPORE

LETTER OF OFFER FOR SUBJECT(S) AT MORE DEMANDING LEVEL IN SEC 1

Instructions

+ ouare slighle o offer subject(s) s more demancing level as indicated helow.
Please camplete i form ta indicate f you wish o do so.

+ Please return the completed formto your Principal by 04 Dec 2024

Name of student PP NAVE 0078
RICFIN o w07
Sehool RUCAT SECONDARY SCHOOL.

Indicative level for most subjects at start of Sec 1 : G1

ACCEPTAIICE OF OFFER FOR SUBJECT(S) AT MORE DEMANIDING LEVEL Il SEC 1
1. lacoept refect’ MALAY LANGUAGE at 63/G2

“Please delete accordingly.

Sigature of Signature of Cortact Number of
Sidert Parertiouardian ParertiCuarcian
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istry of Education
SINGAPORE

LETTER OF OFFER FOR SUBJECT(S) AT MORE DEMANDING LEVEL IN SEC 1

Instructions

+ ouare slighle o offer subject(s) s more demancing level as indicated helow.
Please camplete i form ta indicate f you wish o do so.

+ Please return the completed formto your Principal by 04 Dec 2024

Name of student  : PUPIL NAVE 0045
RICFIN o 04
Sehool RUCAT SECONDARY SCHOOL.

Indicative level for most subjects at start of Sec 1 : G2

ACCEPTAIICE OF OFFER FOR SUBJECT(S) AT MORE DEMANIDING LEVEL Il SEC 1

1. laccept refect” ENGLISH LANGUAGE at 63

2. laccept refect” CHNESE LANGUAGE ot 63

3. laccept /refect SCENCE ot 63

“Please delete accordingly.

Sigature of Signature of Cortact Number of
Sidert Parertiouardian ParertiCuarcian





